Once you have a page
open, click on ‘insert’ at
the top of the page.

Then select ‘audio
recording’
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The recording will appear
on the page. Type a little
note next to it to let your
teacher know what the
recording is about (e.g. 7his
is me reading you my
writing work from today)
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Hi Nicole, this is me reading you my writing work from today!
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